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Minutes of the Full Council Meeting 

held at 7pm on 
Tuesday 25th September 2018 at 

Town Council Meeting Room, Town Hall, Creed Street, Wolverton, MK12 5LY 

 

 
 
 

 
Councillors present:   Cllrs Hussain, Bakare, Oladepo, Saunders, Fussell, Errington, Barby and Forbes 

Also present:               Sally McLellan- Town Clerk  

Absent:                         Cllr Khan 

TC18/114 Apologies for absence- 
The following apologies were received and noted: 
Cllr Moss-working 
Cllr Cook-personal 
Cllr Dharas-working 
Cllr Mukadam-late due to work 

TC18/115 Declarations of interest in any matter on the agenda- 
No declarations were made. 

TC18/116 Public question time- members of the public may ask questions on any matters dealt with 
by Full Council included on this agenda. (Questions must be submitted in writing in 
advance in accordance with the Council’s Standing Orders)- 
No public questions were received in writing before the meeting. 

TC18/117 Minutes: Approve the minutes of the Full Council Meeting on 21st Augus2018: 
Amendment Bonfires on allotments: Consider proposals for amending allotment 
agreements so that: 
Cllr Mukadam arrived at the meeting 19.09.  
It was RESOLVED to add to TC18/105 ‘not to impose bonfire restrictions at this time’ . With this 
change it was RESOLVED to approve the minutes as a true and correct record. 

TC18/118 
 
 
TC18/119 
 
 
 
 
TC18/120 

Finance:  
Approve the accounts for the month of August- 
It was RESOLVED to approve the accounts for the month of August. 
Receive and note the completed External Audit for the Annual Return ending 31st March 
2018. 
The Clerk reported that the External Auditor has been completed and returned the Annual Return 

which is required to be on public display by 30th September. The External Auditor has been chased 

but has not returned the document in time for the meeting. 

Consider setting up a preferred suppliers list 
It was RESOLVED to set up an approved preferred suppliers list for recurring items under 
£8,000. The following procedure to be followed: 
Information required 

For a contractor to be added to the preferred suppliers list they must supply: 

1. A copy of your company’s insurance certificate (a minimum of £5m Public Liability is 

required). 

2. A copy of your company’s complaints procedure. 

3. A copy of any relevant Professional Trade Association membership certificates and 

qualifications held, with a declaration on headed paper that individuals carrying out trades 

which require such registration have received full training and individual registration as 

necessary. 

4. A signed copy of your company’s health and safety policy. 
(It is mandatory for companies with more than five employees to have a health and signed 

policy. If your company has five employees or less and does not have a written health and 
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safety policy you will be asked to provide further information) 

 

5. An example of current risk assessments and method statements relevant to each category of 

work applied for. 

6. Details of your company’s bank account which can accept BACS payments and your CIS 

details including UTR number, where appropriate. 

 

Process for selection 

It is unusual for our contracts to be awarded on the basis of price alone. We will usually award 

the contract to the supplier that offers the best overall value for money based on a combination 

of cost and quality. 

For a contractor to be added to the preferred suppliers list the previous work will be evaluated 
on the below form out 5. The score must reach a minimum of 70% to be added to the preferred 
suppliers list. If a contractor's score falls below this rating then they will be removed from the 
preferred suppliers list after being notified and given the opportunity to rectify the issues 
affecting their score. 

TC18/121 Station Travel Plan: Consider the updates to Wolverton Station Travel Plan and agree for 
the Clerk to progress- 
The Clerk and Cllr Moss were thanked for the updated Station Travel Plan and congratulated on 
this piece of work. It was RESOLVED to pursue the below actions which have been updated in 
the plan: 

Description Action required 

Communicate with the local 
community and rail users about 
Travel Plan findings, opportunities 
and the planned forum, through an 
existing newsletter or a special 
leaflet.   

Information to be put in the newsletter and on the 
council website about the travel plan and the facilities 
that the station has, e.g. cycle rack with cctv, ticket 
office manned until 1pm Mon-Fri, car parking, onward 
travel by taxi or bus, plus redway route info. 

Set up a Travel Plan forum, 
responsible for overseeing 
implementation of the Travel Plan. 
Members to include MK Council 
(coordinator), Future Wolverton, 
West Midland Trains (WMT), 
Arriva, New Bradwell Forum, Rail 
User Group & Wolverton Town 
Council.    

Clerk has met with the Jennifer Plumbley 15.8.18 to go 
through the Travel Plan actions and have a guided walk 
around the town. Jennifer to go through WMT 
business plan for improvements and see how this fits 
in with their scheme and funds available to progress 
actions. High cost items or substantial changes will 
require a meeting with the relevant department at 
WMT to progress and put a business case together.  

Design & Implement Travel Plan 
Information Strategy at the new 
Station, encompassing maps, bus 
information, information about 
local attractions (e.g. the Canal & 
town centre), local business 
opportunities and the history of the 
station and local area.  Liaise with 
the local press, local schools & 
other local groups to inform and 
then promote the improvements.  
Consider the use of branding (as 
above), web links to relevant 

WMT are supportive of this idea for a community 
noticeboard with this information on about the area 
and onward travel. Jennifer to source budget and gain 
approval. Outcome expected mid-September. 
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partner organisations and the use 
of social media. 

Take forward design options for 
better bus connections.  Improve 
passenger facilities, particularly at 
the Stratford Road stop, and 
relocate the bus stop closer to the 
station, along the lines outlined in 
the Neighbourhood Plan findings.  
If bus stop relocation involves 
diverting vehicles, impacts on the 
wider bus network performance 
must be considered. 

Buses on Church Street are an issue due to lack of 
facilities for bus drivers and passengers, no waiting 
area, noise to local residents when buses are waiting. 
With the Agora development proposals this waiting 
area will be condensed further and the residents living 
by the bus stop will increase. A solution to this 
problem, along with improving access and onward 
travel to the station is to create a bus stop at the train 
station where all buses stop, reducing the bus stop 
area on Church Street to a pick up/drop off point. 
WMT would like people to access the station via local 
transport rather than their own vehicles. If the main 
car park was converted into a bus station/stop where 
buses terminate this would resolve the above issues. 
This area would also accommodate a larger bike rack 
and a waiting area for taxi’s. The carpark would reduce 
in size, but a solution to create additional parking 
would be for the Old Wolverton Road past Millmead 
Hall and the station overflow carpark to be made into 
the main car park for the station.  This road is currently 
used as a cut through for cars. The path is not 
completed on one side forcing people to walk in the 
road, which is not safe. To change this road would 
require MKC consent and Millmead Hall’s agreement. 
WMT need to discuss these ideas with Indigo who 
manage their carpark, before meeting with Arriva and 
other partners to see if this idea is feasible. 

Assess options for creating Redway 
cycle route connections between 
New Bradwell, the station and 
Wolverton town centre, via 
Stoneybridge Road. 

The new works development will create a redway. 
WGTC to discuss with MKC to plan how this redway 
will connect with the rest of the town and the station. 
This new redway could become the best route to the 
station for pedestrians and vehicles. 

Revise bus timetables to show 
Wolverton Station as a destination. 

To be done once a clear plan of bus and station 
integration has been agreed. 

Design pedestrian signage strategy 
(as soon as the preferred bus stop 
location is identified).  This should 
not be undertaken in isolation from 
other pedestrian signs for the town, 
in line with Neighbourhood Plan 
findings. 

WMT to look at budget available for signage by mid-
September 2018. 

Assess scope to widen pedestrian 
footway and install a pedestrian 
crossing and/or to reduce traffic 
speeds and/or wider 
environmental/public realm 
improvements on Stratford Road, 
as part of the Neighbourhood Plan 
implementation. 

MKC have no plans to widen the Stratford Road bridge 
due to costs in the millions.  Other funding would need 
to be sourced to progress this aim. 

DocuSign Envelope ID: 96207FC1-26AF-44EE-B8BC-5FC279C548E8



27 

 

Review the adequacy of new  cycle 
parking facilities at the station.     

WMT are investing in additional cycle racks and 
upgrading CCTV. WMT to look at what is planned for 
Wolverton station and report mid-September. 

Consider scope for new alliances to 
promote sustainable transport.  For 
example, with the health 
promotion sector to promote 
walking and cycling  from the 
station.  British Waterways (owner 
of the Grand Union Canal) already 
has a good track record in 
promoting rail access; there may be 
scope for specific joint initiatives.  
There may be scope for local food 
and landscaping initiatives at the 
new station, to strengthen 
community links. 

 

Review ticket office hours of 
operation, in conjunction with take-
up of new retail facility, to provide 
a welcome to the station. Note that 
increasing rail staff costs is contrary 
to national level objectives for 
reducing rail operation costs. 

Ticket office now manned by Lee at the morning rush 
hour Monday to Friday. This service needs to be used 
to show a need for the office to be open. Signage at 
the station to show when the office is closed and the 
route to follow in this instance as it currently says 
‘Night Entrance’. If the bus stop was relocated to the 
station this would increase footfall and the ticket office 
could be shared with Arriva. 

Monitor user feedback and travel 
patterns preferably on an annual 
basis. 

WMT have this data with around 65,000 using the 
station annually. 

Implement preferred option for 
connecting cycle route between 
town centre,  station & New 
Bradwell.    

New works development could provide an alternative 
route to the station from the town. 

Implement bus interchange 
improvements 

As above 

Implement pedestrian signage 
strategy & any highway/footway 
improvements 

As above 

In conjunction with wider MK 
initiatives, introduce a car share 
scheme.  This could include 
preferential parking at the station 
(with attention given to 
enforcement ). 

Car share scheme trialled with E cars but was not 
successful in the town. This could be revisited in the 
future at the station. 

Integrate the station and local rail 
user needs in future electric vehicle 
schemes.  For example, consider 
electric vehicle charging, priority 
use of car park space, and future 
electric bus access. 

As above 

Consider more frequent/evenly 
patterned rail services to 

There are access problems at the station which would 
prevent people with disabilities or push chairs using 
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Wolverton, to reduce the need for 
Wolverton residents to “railhead”, 
driving to/parking at MK Central 
station. 

Wolverton station. There is a huge gap and drop when 
getting off the train to the platform. This could be 
addressed with a ramp on platform 4 for trains into 
London. However, to access the other platforms on the 
return form London or going north, the only access is 
the stairs. To increase users these platforms, need to 
be accessible to all. A lift is an option, but this would 
only be operational when the ticket office is open, 
which would not provide a solution in the current 
opening hours, unless volunteers could support 
opening times or link with Arriva for longer opening 
hours. A travellator could be a solution, but due to this 
steep incline to access the platforms this would be 
difficult to implement. WMT to look at business plan 
for improvements to the station and see if anything is 
planned for the future. 

 

TC18/122 Support for events: Members to volunteer to support the forthcoming events- 
The council noted that the up-coming events where councillor support is required is as follows: 

 

Date & Time Event & Where Help required 

5th November  

6-8pm 

Fireworks 

Wolverton Rec 

12 Councillors 

Set up, take down, litter 

picking & instructing vendors, 

security and donation 

collectors. 

 

11th November 

10.30 - 11.30 

Remembrance Wolverton 

Square 

6 Councillors  

Time 10am-12pm 

Manning road closures, litter 

picking, instructing security & 

serving refreshments 

14th / 15th November  Carols and turning on of the 

lights 

Wolverton Square 

4 Councillors 

Patrolling roads, litter picking, 

managing lost child post & 

serving refreshments 

24th November Lantern Festival  

Wolverton Square 

12 Councillors 

Patrolling road closures, litter 

picking, collecting donations, 

instructing security & serving 

refreshments 
 

TC18/123 General Code of Practice: Adopt the updated policy which was been reviewed by the 
Clerk 
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It was RESOLVED to adopt the revised policy to include the following wording in the complaints 
section: 

When the Council decides to take action, it will also decide a reasonable period for review of 

the restrictions, which in the case of a councillor must be temporary pending the outcome of 

the Code of Conduct complaint. The action taken must be proportionate and still enable the 

councillor to conduct his/her elected duties. 

When the Town Council has taken the decision to apply this policy, the Town Clerk will 

contact the person concerned in writing to explain:- 

 Why the decision has been taken 

 What action is being taken 

 The duration of that action 
TC18/124 Agora working group and Future Wolverton: Agree a replacement for Amanda Webster to 

attend these meetings; 
It was RESOLVED for Cllr Barby to be appointed to the Agora working group. It was RESOLVED 
for Cllr Barby to attend Future Wolverton’s AGM and see if he is able to commit to attending future 
meetings of this organisation on behalf of the council. 

TC18/125 Council Plan: Note the updates on the council plan and review the priorities for the 
coming year which will form part of the budget for 2019/2020: 
The council plan was received and it was RESOLVED to remove the following aims: 

 Establish a mobile coffee shop to encourage people to come out and meet people in 
their community spaces. This could be subsidised cafe, artesian bakery, healthy foods, 
and cake shops 

 Re-instate the Fruit and veg show in September, but expand the idea by including craft 
stalls and re name the ‘Craft and Produce Festival’.  Businesses, allotments, Food Train 
Market stalls and community groups can show case their products for sale. 

The mobile coffee shop aim was removed as there has been an increase of coffee shops in 
Wolverton and Milton Keynes Council have refused the possibility of a mobile coffee shop being 
sited in the library to increase footfall. A coffee morning was trialled in Hodge Lea for a year and 
was not well attended. This session has now been converted into a craft morning, which is well 
attended and is supported by Rowans. 
It was agreed not to reinstate the Fruit and Veg show as September is not the best month to 
show crops from the allotments, as most fruit and veg has been harvested by this time. Also, the 
street food sessions is running well at the Crauford Arms, so the council can provide their 
support if required. 
To improve parking issues, it was RESOLVED for the next road to have marked bays installed 
is Anson Road. Clerk to discuss this with MKC and see if Rob Middleton would like to use his 
ward councillor budget to support this scheme if additional funds are required. 
Cllr Bakare left the meeting at 20.11 
It was noted that litter have reduced in Hodge Lea thanks to the volunteer litter picker, Diesel. It 
was RESOLVED for the Council to provide some type of recognition to Diesel for his hard work. 

TC18/126 Greenleys Community Garden: Receive the report from the Community Officer on the 
works to progress the aims for Greenleys Community Garden and agree funding- 
It was RESOLVED to spend the £5,000 Parish Partnership funding, match funded from by 

£5,000 from the New projects budget to cover the purchase of the bear bin, Greenleys signage, 

installation of resin for the Sun dial and an activity to promote this refurbished garden. The 

shortfall is estimated to be £4,440, which will vired from the New Projects budget.  

TC18/127 Grants: Consider the grant application for the Secret Garden- 
Cllr Saunders declared a pecuniary interest in Wolverton Society of Arts and Heritage who 
submitted this grant application.  
It was RESOLVED to award the grant of £223 for the hire of Wolverton Scout Hall to screen 
‘Wolverton’s a Place’. 

TC18/128 Oxford-Cambridge link road: Note that the Government have announced that the 
preferred corridor for the Oxford – Cambridge Expressway will be corridor ‘B’- 
The preferred corridor was received and noted. 

TC18/129 Exclude the press and public due to the confidential nature of the business to be 
discussed- 
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It was RESOLVED to exclude the press and public due to the confidential nature of the 
business to be discussed 

TC18/130 
 
 
 
 
 
 
 
 
 
 
 
TC18/131 

Staffing: Consider the proposals from the Personnel Committee- 
Job Description Review: 

 Review the proposed changes to the enclosed Job Descriptions and recommend 

changes to Full Council: 

It was RESOLVED to approve the Assistant to the Clerk, Community Officer, Projects Officer 

and Communications Administration Job Descriptions. The council agreed for the 

Communications Administration salary to be reviewed as a priority as there is no scale for this 

position currently. This is because the Green Book scale is lower than the Living Wage, which 

the council have opted to provide. The Clerk advised that all salaries are due for review next 

year, and the concern is that the Green Book scale does not provide a competitive salary for 

other members of staff, other than the Clerk, which results in a high turnover of staff. This has 

been raised at Clerk meetings which the Milton Keynes Clerks are trying to seek a solution to. 

Consider the proposed changes to the Community Officer’s hours and make 

recommendations to Full Council. 

It was RESOLVED to reduce the Community Officers hours to 30hrs a week, plus overtime for 
weekend and evening events. However, where possible the Community Officer will adjust her 
hours to accommodate evening meetings using her flexible working hours clause written into her 
Job Description. The Community Officers new working hours to be Tuesday-Friday. The Clerk 
and Community Officer to keep a regular review on whether these working days are providing 
enough overlap with the Projects Officer who works on a Monday and Tuesday.  

 
 
The Chair closed the meeting 20. 47 
 
 
Date of next meeting 23rd October 2018  
 
Signed……………………………….………………….Chair of Council 
 
Date……………………………….. 
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